COMMAND LETTERHEAD
Subj:	REQUEST FOR TEMPORARY EARLY RETIREMENT AUTHORITY 
		EXCEPTION TO POLICY FOR RATE/RANK FIRST M. LAST, USN

COMMAND LETTERHEAD
																						SSIC
																						Code
																						DD Mon YY

FIRST ENDORSEMENT on Rate/Rank First M. Last, USN, Early Retirement Request

From:	Commanding Officer, (Command)
To: 	Commander, Navy Personnel Command 

Subj:	REQUEST FOR TEMPORARY EARLY RETIREMENT AUTHORITY 
		EXCEPTION TO POLICY FOR RATE/RANK FIRST M. LAST, USN

Ref:	(a) Performing the Duties of the Under Secretary of Defense Memorandum, 						       “Additional Guidance on Prioritizing Military Excellence and Readiness,” 							of February 26, 2025
		(b) Department of Defense Instruction 1332.46, “Temporary Early Retirement 					      Authority (TERA) for Service Members,” December 21, 2018
(c) ALNAV 011/26 dtg 061945Z MAR 26

Encl:	(1) All Fitness Reports/Evaluations
		(2) FLTMPS Electronic Training Jacket
		(3) Copies of all award citations and associated OPNAV 1650/3 form (if available)
		(4) Performance Summary Report
(5) Officer Summary Record (OSR) (Officer Only)
		(6) Personnel Data Summary (Enlisted Only)
(7) Officer Data Card (ODC) (Officer Only)
(8) Other supporting documents if not recorded in other documents

1.  In line with references (a) through (c), Rate/Rank First M. Last has requested to voluntarily separate from Naval service.  Specifically, Rate/Rank Last has requested an exception to policy to reference (a), requesting to retire from Naval service under reference (b).  I ☐ do  ☐ do not support the exception to policy request submitted by Rate/Rank Last for retirement under temporary early retirement authority (TERA), reference (b). 

2.  I can attest that the member☐ does  ☐ does not have pending misconduct, including but not limited to: undergoing/pending investigation, Non-Judicial Punishment (NJP), Administrative Separation (ADSEP), possible court-martial, or civilian trial.

3.  Supporting comments below:

a.  Current Command Contributions, Leadership, Impact etc.:

b.  Deployments, Flight Hours, Sea time, etc.:

c.  Awards (command or individual):
 
d.  Navy Schools, NECs, AQDs, SSP codes, Post-Secondary education (degrees, certifications), etc.:

e.  Other accomplishments and accolades not captured:

f.  Remarks addressing pending misconduct (if applicable):
 
4.  My point of contact for this matter is __________________ who may be contacted via email at __________________ or via telephone at __________________. 



“Acting” will be accepted, no “By Direction”
SIGNATURE
F. M. LAST
Copy To:
Rate/Rank First M. Last
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